
 

 
 

 

 
 
 
 
A Nuts and Bolts Law Office 
Management Tool for the General 
Immigration Lawyer 
 
 
 
 
 

 
The Immigration Practice Toolbox gives you essential information 
at your fingertips! One text (plus CD-ROM)puts together a variety of 
essential resources and information that will help you run your 
immigration law practice. This is the only resource that includes both 
tips and procedures for organizing and managing your office AND the 
information, procedures, and necessary forms needed to be in 
immigration practice. 
 
The Immigration Practice Toolbox comes with a CD-ROM that 
includes all samples contained in the book, making it easy to 
personalize the information, print, save and use these forms over and 
over again in your daily practice. What a convenience! The AILA 
Immigration Practice Toolbox is the best management tool and 
time-saving investment you can make for your law office and your 
staff. 
 
The information and ideas can help new attorneys, paralegals, and 
law office staff create and manage a successful practice. With ideas 
and information you can utilize immediately, this is an essential 
reference for every immigration law practice. 
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